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Stem Cell Network Trainee Communications Committee

Introduction

The purpose of the Stem Cell Network (SCN) Trainee Communications Committee (TCC) is to contribute to the development of a training program for trainees in the stem cell community and contribute to the organization of specific workshops. The TCC also functions to communicate the needs of the broader SCN trainee community to the SCN Training & Education Committee (TEC) and to SCN management by seeking input from trainees and using this information to develop new initiatives.

Members of the TCC serve to represent all stem cell and regenerative medicine trainees from across Canada to SCN and its management committees. As such, members are selected to ensure national representation and representation of all Network areas of focus, including early translational research, clinical application, commercial and technology development, ethical and policy support. As membership of the TCC changes such that either geography or academic discipline is not adequately represented, trainees are invited to submit applications to join the TCC. The term of membership of the TCC is for 12 months. The next term of the TCC is April 1, 2020 to March 31, 2021.

The primary responsibility of all members of the TCC is to develop and execute training and/or career development workshops for trainees. Previous workshops developed by the TCC include Grant Writing & Peer Review, Journal Writing, Scientific Communications, Scientific Innovation, ELSI topics, and Meet the Experts Sessions. 
Members of the TCC are expected to either lead in the planning of an existing TCC-affiliated workshop, or start a new initiative based on the recognized needs of the broader stem cell trainee community. Apart from workshop development commitments, all TCC members are also expected to:

· Act as a trainee representative of the Stem Cell Network at their respective University/Institute

· Participate in national decision-making process with respect to the development of initiatives that will benefit SCN trainees across Canada
· Participate in several teleconference meetings and one annual face-to-face meeting to coincide with the Till & McCulloch Meetings (TMM).
· To remain in good standing with the TCC, members must attend 80% of all scheduled meetings; failure to do so will result in termination of the individual’s membership status at the end of the term. 

As TCC members are required to attend one face-to-face meeting coinciding with TMM, SCN will cover travel and accommodations for TCC members to attend TMM. Note that to be eligible for reimbursement of travel and accommodations at TMM, TCC members must submit an abstract prior to the Trainee Travel Award Abstract Submission Deadline (TBD) and must register to attend TMM. Registration fees will not be reimbursed by SCN.
To be eligible to apply for membership of the TCC, trainees must work in a Canadian university or research institute in the field of stem cells or regenerative medicine AND must be able to commit to complete the term April 1, 2020 to March 31, 2021. 

Stem Cell Network Trainee Communications Committee
Draft Terms of Reference
	Authority
	The Trainee Communication Committee (TCC) reports directly to the Stem Cell Network (SCN) Training & Education Committee (TEC).

	Composition
	The Committee shall include a minimum of five SCN trainees and at least one representative from the TEC. By virtue of the position, the Sub-chair of the TEC will serve as the TEC-representative to the TCC. The SCN Program Director and the SCN Director of Communication shall be non-voting members of the TCC. 

The committee shall include at least one trainee in the ELSI field
One member shall serve as the Chair of the TCC. Three selected members, shall represent the TCC on the TEC.

	Appointments


	Current members of the TCC and TEC (including SCN staff members) will select new members, as required, from applications submitted by SCN Trainees. New members will be selected to ensure representation from across Canada and across all disciplines.

The voting members of the TCC will elect the three representatives on the TEC and subsequently the Chair of the TCC. Elections will be held on an annual basis at the face-to-face meeting.

	Term
	Positions on the TCC not held by virtue of office shall be for a period of one year.

	Quorum
	A majority of the Committee shall constitute a quorum.


	Meetings
	The Committee will meet via teleconference at the call of the Chair of the Committee at least three times per year. 

The Committee will meet in person at least once a year at the Annual General Meeting.

	Administration
	Preparation and circulation of agendas, minutes and background information will be provided by the Committee Chair with the help of SCN office and Committee members.  The Secretary of the TCC is responsible for annotating the minutes of each meeting.

	Purpose
	The purpose of the Stem Cell Network (SCN) Trainee Communications Committee (TCC) is to contribute to the development of a course program for trainees in the stem cell community and contribute to the organization of specific workshops. The TCC also functions to communicate the needs of the broader SCN trainee community to the TEC and to the SCN office by seeking input from trainees, and using this information to develop new initiatives.




Stem Cell Network Trainee Communications Committee
Application Form

Application Deadline:  Wednesday, November 27, 2019

Complete all sections below and return to rcadwalader@stemcellnetwork.ca by the deadline.
	Applicant Information

	Surname: 
	Given Names: 

	Gender?:    FORMCHECKBOX 
 Woman    FORMCHECKBOX 
 Man    FORMCHECKBOX 
 Gender Fluid / Non-Binary

	Identify as indigenous*?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No   

	Person with a disability**?:    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Identify as a member of a visible minority?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No   

	Citizenship:          FORMCHECKBOX 
 Canadian (including permanent resident)               FORMCHECKBOX 
 International

	Position & Year of Study:
(i.e. MSc Student, PhD Student, Post-Doc, Research Associate, Technical staff): 

	Institution name:



	Phone number:
	Email address:

	Supervisor Information (supervisor may be contacted for a reference)

	Surname: 
	Given Names: 

	Phone Number:
	Email address:


1. Provide your CV and cover letter.  In your cover letter please address the following:

· Why you want to join the SCN Trainee Communications Committee (TCC)

· Your duration and experience as a Stem Cell Network Trainee

· Your leadership skills and reliability as a leader

· What types of events/workshops/initiatives you would lead as a member of the TCC (see page 1 for examples of TCC-affiliated Workshops)
2. Provide a letter of reference from your supervisor. Your supervisor’s letter should be emailed directly to rcadwalader@stemcellnetwork.ca by the application deadline.
Notes

*Indigenous; that is First Nation (North American Indian), Métis or Inuk (Inuit).

**Person with a disability is a person who has long-term or recurring physical, mental, sensory, psychiatric or learning impairment and:

· Who considers themselves to be disadvantaged in employment by reason of that impairment, or

· Who believes that an employer or potential employer is likely to consider them to be disadvantaged in employment by reason of that impairment, and

· Includes persons whose functional limitations owing to their impairment may have been accommodated in their current job or workplace.
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